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	CAREER OBJECTIVE
My objective is to seek a challenging role to broaden my professional skills and to give consistent performance. I am willing to accept challenges that come my way. I am also open to learn new things.

Experience
15 FEB 2023 TO PRESENT 
Finance Manager 
THE PROMINENCE HOTEL DEHRADUN (PREoPENING)
Working as Finance Manager report to General Manager & MD. 

Key Responsibilities:
Participates in the development and implementation of business strategies for the hotel which are aligned with Brand’s overall mission, vision, values, and strategies.
· Develop and implement accounting and finance strategies that support the achievement of the hotel’s goals.
· Monitor status regularly and adjust strategies as appropriate.
· Develop the annual budget in conjunction with the Executive Team.
· Develop and implements financial and purchasing strategies that are aligned with the
· hotel’s objectives and internal control practices.
· Reviews and analyses business strategies throughout the hotel to ensure alignment with
the hotel’s financial objectives.

Consults with management on strategies to optimize financial results.
· Counsels’ management teams on ways to maximize profits and cash flow; analyses actual
practices and data and suggest alternative strategies for managing their business
· Providing management with reports and information that can be used as a basis for
improved decision-making.
· Developing annual operating and capital budgets by working with department managers;
analyses budget variances and recommends strategies for improvement
· Supporting the operation of the hotel by overseeing the purchasing function
· Responsible for communication between hotel management and owners.

Develops and implements financial strategies and accounting practices and performs a variety of control functions
· Maximizing cash flow by proactively managing accounts payable and accounts receivable
Functions.
· Providing internal and external auditors with the information they need and
implementing their recommendations.
· Aligns practices with internal and external audit recommendations.
· Articulates policies and audits compliance of cash handling and credit positions.
· Reviews and maintains accurate files on all contractual obligations.


	

2019 TO 10 feb 2023 
Assistant Manager Finance
Mahindra Holidays Resorts INDIA LTD KANATAL
Working as Assistant Manager Finance report to Resort Manager & Cooperate office. This is a 37-room property, Club Mahindra Kanatal is your perfect mountain hideaway. It is carpeted with snow and lush green pine forest and located at a convenient 40 km from Mussoorie.
JOB RESPONSIBILITIES: -
Preparing various ledgers and reconciliation statements viz. Bank Reconciliation, Credit Card Reconciliation, etc. for analyzing the accuracy of books of accounts.
Passing Journal Entries.
Responsible for all audit compliances to be fulfilled in hotel premises 
Handling making of MIS reports viz. Debtors, Creditors, Expense sheets as well as other statements for analysis of the profitability position.
Reviews important statistics on occupancy, covers, productivity, revenues, and GOP.
Prepare Budget & reports comparing the previous year and the same month of the previous year. 
Monthly Inventory control.
Month-end closing.
Vendors Payment 
Reconciling payable reports monthly to confirm the accuracy.
Maintaining petty cash accounts.
Prepare and approve vendor checks, maintaining detailed records of all transactions in Excel.
Analyzing the rates before giving any Contract/Work Order with the prevailing market rates.
Negotiate the rates before placing the order with the Contractor/ Supplier.  
Checking of contractor bills with their Measurement Books, rates, and passing then cost centers wise.
Inter-unit Reconciliation.
Team Management & captive use of staff for better results.

JUNE 2016 TO AUGUST 2019
Senior Executive Finance
Mahindra Holidays Resorts INDIA LTD MUSSOORIE
Worked as Senior Executive Finance HOD reporting to Resort Manager & Cooperate Office. This is a 68-room property, located in the beautiful hills of the town of Mussoorie. it is easily accessible from the nearest town Dehradun at 35 km.

JOB RESPONSIBILITIES: -
Preparing various ledgers and reconciliation statements viz. Bank Reconciliation, Credit Card Reconciliation, etc. for analyzing the accuracy of books of accounts.
Responsible for all audit compliances to be fulfilled in hotel premises 
Handling making of MIS reports viz. Debtors, Creditors, Expense sheets as well as other statements for analysis of the profitability position.
Reviews important statistics on occupancy, covers, productivity, revenues, and GOP.
Prepare Budget & reports comparing the previous year and the same month of the previous year. 
Monthly Inventory control.
Analyzing the rates before giving any Contract/Work Order with the prevailing market rates.
Negotiate the rates before placing the order with the Contractor/ Supplier.  
Checking of contractor bills with their Measurement Books, rates and passing then cost centers-wise.
Inter-unit Reconciliation.
Team Management & captive use of staff for better results.



	SEP 2015 TO JUNE 2016
Account Executive
Sarovar Hotels & Resort Pvt.Ltd Mohali Chandigarh
Worked as Account Executive reporting to Finance Manager. 
JOB RESPONSIBILITIES: -
Preparation and Maintenance of Day-to-Day Accounts
Day to day reconciliation of Creditors Ledgers
Making payments through Cash, Cheques & RTGS
Scrutinize the ledger of Creditors, Debtors & Expenses
Bill’s preparation & verification
Drafting mails, letters & all correspondence work with banks
Preparation of Audit details for preparation of final Accounts
Preparation of Projected Balance Sheet and P& L
Coordinating with Auditors for carrying out Audit
Prepare Agreements for suppliers and Clients
Collecting Receipts from Clients
Handling Bill related issue and processing and distribution of final payment
Preparing weekly, monthly MIS reports in excel using Pivot table
Calculation of Service Tax & TDS sheet as per system.
Handling daily transition [Checking daily Report, Reconcile daily Report with]



NOV2012 TO 2015
ACCOUNT SUPERVISOR
Club mahindra manali
Worked as Account Supervisor report to Finance Manager. This is a 34 room’s property, Manali offers breathtaking vista of the mountain and river, elegantly perched on the banks &bees.

JOB RESPONSIBILITIES: -
Responsible for reconciliation (Bank & Vendors).
Responsible for Payable Entries, Vendors Payments.
Responsible daily transition [Checking daily Report, Reconcile daily Report with SAP SOFTWARE]
Calculation of Service Tax for Return Filing.
Calculation of TDS, VAT, Luxury Tax.
Night Auditing.
Preparing of Tax Sheet on Daily basis of Two Resorts in Manali.
Purchasing entries pass in SAP Software.
Handling Internal auditing process for all Departments of Two Resorts in Manali.
Maintains historical human resource records by designing a filing and retrieval system, keeping past and current records
Completes human resource operational requirements by scheduling and assigning employees, following up on work results
Responsible for Employees leave calculation on monthly basis
Responsible for Prepare attendance sheet on daily basis
Responsible for organizing various staffing programs on monthly basis.


Education
	Pursing
[bookmark: _Hlk171946657]MBA-Finance and HR from SWAMI VIVEKANAND SUBHARTI UNIVERSITY
B. Com from Mahatma Gandhi University Delhi.
2012
Diploma in Tally Graduate 7.2 from New Dream Institute.
2008
Intermediate with Commerce from Govt. Senior Secondary Boys School Himachal.
2005
Matriculation from Govt. High School Kapahi Himachal Pradesh.



Skills
	Accounting Operation 
TDS
GST
Credit Management 
Debtors Management 
MIS
Bank Reconciliation 
Managing vendor accounts
Time Management 
	STATUTORY COMPLIANCES
Budget Review 
Negotiation Skills
Multitasking Skill 
Data analysis
Leadership
Working with bankers
Asset’s capitalization
Problem Solving 



[bookmark: _Hlk171946598]Knowledge of SAP, IDS, Tally, MY CLODE PMS AND PROLOGICFIRST, Microsoft Office, Excel, VLookup, Pivot Table, PowerPoint, etc.

PERSONAL DETAIL

Father's Name                         Mr. Vinod Kumar
Religion	Hindu
Date of Birth	18Feb’1990
Marital Status	Married
Language                                   English &Hindi

STRENGTH
Always be optimistic whatever the situation be, punctual & honest towards self and work
Maintain patience in uncertain or challenging situations and consistently behave normally.
Flexible towards all kinds of people and environments.
Capable of handling multiple tasking while maintaining a high level of accuracy besides ensuring all financial reporting deadlines are met.


I hereby declare that above information furnished by me is true and correct to the best of my knowledge.


Date:
Place:		(NISHANT KUMAR)
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