Brijesh Pandey

Mobile: 9129782585, 9411475508

Address: Vill. Niranjanpur post Madhopur
Dist. – Sant Kabir Nagar
E Mail: bp9129782585brijesh@gmail.com


I look forward to working in an environment, where my professional skills as well as educational qualifications are utilized for the benefit of the organization. I also offer my proficiency in accounting principles for the efficient management of the organization.


· Educational Qualification: -

· 10th Passed from UP Board 2011 to 2012. 
· 12 Passed from UP Board 2013 to 2014.
· Graduation from Deen Dayal Upadhyaya Gorakhpur University 2014 to 2017.  

· Technical Skills: _ 

· Microsoft word, Microsoft Excel, Power Point & Microsoft Outlook.

· Software at worked: -

· IDS, IMCS and Hostwin.

· PROFESSIONAL EXPERIENCE:-

· Levana Hotel Hazratganj Lucknow 

· I worked as a Assistant Store duration 01 Year 06 Month. 

· Radisson Green Lucknow City Center

· I worked as Store In-charge (Second Command) duration 01 Year 

· Big Daddy Hotel Agra (Pre-Opening)

· I worked as Store & Purchase Executive (HOD) duration 01 Year 06 Month.

· Dayal Paradise Hotel Lucknow

· I worked as Sr. Store & Purchase Executive (HOD) duration 07 Month.

· Geeta Sarovar Portico Hotel Panipat

· I worked as Assist Manager Purchase& Store (HOD) duration 02 years 06 month.  
       
· Ramada by Wyndham Gorakhpur (Pre-Opening)

· Currently working as Assist Manager Purchase & Store (HOD) from 26/02/2024 to continue.  

· The Report to General Manager 
· Taking care of all Receiving & Issue of foods as well as Beverage & general store.
· Follow up with suppliers regarding daily purchase Request.
· Taking inventory on weekly and monthly basis.
· Checking the expires & making the report for the same
· Making the tabulation of fast- & slow-moving items list & forwarding to the concern department and to make use of non-moving stock.
· Posting of receipts & issue on daily basis
· Use in food store first in first out.
· Use in liquor store last in first out. 
· Handling the entire beverage inventory of the hotel, starting from ordering to issuing to the outlet.
· Stacking of bottles in proper manner in the right shelf so that bottles can be easily traced.
· Encourage to make standing orders/ signing annual contracts for items wherever    
              possible.
· Maintain all kind of records with regard to Hygiene etc.,
· Half Yearly / Yearly rate negotiations for all perishable items.
· Monthly reports made and maintained.
· Constant vigilance on Cost savings against previous purchases.
· Handling the department on difficult payment situations, make sure that all the  items reach the hotel.
· Made the purchase policies as per the company's requirement.
· Maintaining stores at highest possible level so that NO/Minimum spoilage is  recorded.
· Introduced Bin cards for all stackable items to maintain as per par stock levels to       avoid non availability of items.
· [bookmark: _GoBack]Ensure the stocks are maintained at stores as per par stock level to provide uninterrupted supply to the user departments.
· Stock reports / consumption reports are maintained regularly at the end of the  month and circulated to the respective depts., for confirmation.
· Ensure all the items are received at stores on time and receiving report made            for the exact quantities received. 
· Receiving to ensure that quality items are received at stores.
· Rejection reports are made to the items rejected on quality basis.
· Maintain the cleanliness.
· Coordinating with other departments for smooth operations.
· Maintaining minimum inventory level at stores.

· Strengths: -

· Pleasant personality.
· Positive attitude.
· Honest and Hardworking.
· Co-operative can work well in a team.
· Self-confidence.
· Excellent Proficiency in Microsoft Office, Word and Excel 
· Excellent Proficiency in two-way communication.

· Hobbies: -

Playing Cricket and Reading Newspaper. 

Place: - Gorakhpur                                                               Name: - Brijesh Pandey



