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Email: aamitkumar12@rediffmail.com/singhamit_1@yahoo.co.in
Mobile: +919998389165

Profile:
Highly motivated and result oriented management graduate with strong understanding of technology and business principles. Ability to easily grasp and put into application new ideas and concepts. Consistently recognized for interpersonal and organizational skills. Thrive in both independent and collaborative work environment to achieve organizational objectives and profitability norms.
Work Experience: -
Sr. Purchase & Stores Executive at The Deltin Hotel 
Five Star Hotel in Daman
(15th September 2011 to Till Date)

Rolls & Responsibilities:
· Inviting tenders for finalizing annual rate contract & administering control over vendor.

· Was instrumental in getting lowest rates from suppliers for the Hotel without compromising on quality requirement.

· Conducting regular market survey with user department and keep the management informed regarding actual prevailing situation in the market by providing data analysis.

· Inviting tenders from vendors & developing new vendors.

· Making negotiations.

· Predicting the purchase budgets based upon consumption.

· Responsible for purchase administration and order processing using IDS systems. 

· Expediting materials from suppliers and ensure on-time delivery

· Keep communication with Account Department on payment matters.

· A competent professional with around 4 years of extensive experience in Material Procurement, Sourcing, contract, negotiations/ finalizations, Planning and Vendor Development. 

· Identifying and developing potential vendors/ suppliers for achieving cost effective purchases of materials.

· To monitor & control the activity with all suppliers.
· Co-ordination with our staff for Receipt of material.
· Co-ordination with our staff for smooth functioning of inward activity. (I.e. resolve the discrepancies if any observed in receipts & documentation).
· Do follow up with material dept. to rectify the discrepancies & PO Problem.
· Co-ordination with warehouse assistant in Storage, Engraving & Preservation activity.
· Co-ordination with our staff in day to day activity of stores.
· Making stock report and stock register for orditing purpose.

· Making monthly consumption report for month wise.

· Taking All Store inventory and tally as per System stock and physical stock.

· Making Par stock register and follow up materials with suppliers.

· Making Monthly MIS report  Purchase and Stores.
Purchase & Stores officer at Sapoorji Palonji Co.Ltd.(14st April. 2011 to 15th Sept., 2011)   

Rolls & Responsibilities:

Material Receipts:
· Receiving of various materials and verification of materials received with reference to Delivery Challans (DC s) and Purchase Order (POs)
· Preparation of 'Good Receipt Note' (GRN) on daily basis for all Direct and Indirect material received and circulating the copy of information to Purchase section and department concerned
· Preparation of Good Inspection Report and offering material received for inspection to concerned department / person
· Ensures updation of daily transactions.
· Getting the quality inspected & accepting the cleared goods in stores
· Maintain daily receipt register.
· Preparation of gate pass (returnable/ non returnable), debit note, MTR and other documents.
· Stock preparation: - monthly/quarterly/half yearly and yearly basis.
· Supervision of storing and stocking of all materials related to Division.
Material Issues:
· Issuing of materials from all stocks to various departments on Material Issue Slips duly approved by competent authority
· Following First in First out (FIFO) method of issuing in case of material that have self life constraints to avoid expires and change of properties
Stock Verification:
· Conducts periodic stock verification and reconciliation for identification and elimination of discrepancy /pilferage, if any so as to bring it to the notice of higher authorities and also to take corrective action
Maintenance of Records:
· Responsible for ensuring proper computerization and documentation of Good Receipt Note (GRN)
· Daily receipts of materials register
· Daily issues of materials register
· Daily Stock Report
· Monthly physical stock report
· Stock ledger
· Discrepancy Report
· Inspection Report
· Company Name:- Thunderbird Resorts Daman. 

· Company Profile: - DAMAN HOSPITALITY PVT.LTD. Is a leading in Five Star Hotel with Casino with 189 Rooms and 5 Restaurants at Daman, Working as a Stores and Purchase Officer.

          DESIGNATION: - Stores and Purchase Officer.
· DURATION: -   17 December 2010 to 15th April 2011.
· Company Name:-  DELLA  TECNICA PVT.LTD. 

· Company Profile: - DELLA TECNICA PVT.LTD. is a leading in Construction & Interior Designing Company Working as a Store Keeper.
          DESIGNATION: - Store Keeper.
· DURATION: -   19 Sep 2008 to 16 December 2010.
· Company Name:  -BHASKAR POWER PROJECT PVT. LTD. DAMAN

· Company Profile: -As ISO-9000 organization engaged in the manufacturing of heavy silent diesel generator and also original equipment manufacturer with KIRLOSKAR OIL ENGINE PUNE.viz. Rating from 15KVA to 625KVA and having business transaction with leading industries like Bharti, Airtel, and Idea telecom sector, commercial purpose and also engage in export quality products.

· DURATION:         -20 th Oct. 2006-To 10th December2010.
· DESIGNATION:  - Store Assistant.
 Field of Interest

· Stores 

· Purchase.
Computer Education       

       • M.S.Office (M.S.World, M.S.Excel, PowerPoint & Internet) 

       • Windows-98/ 2000/ XP 
• Tally 7.2 

• SAP (MM)    

• Shawman (MMS)
• IDS Systems
Education

· Bachelor of Commerce Passed from VEER BAHADUR SINGH PURVANCHAL UNIVERCITY Utter Pradesh. (July-2005).

· Std. XII (I.Com.) Passed from U.P. Board (May-2002).

· Std. X (Com.) from U.P. Board (May-2000). 

	Personal Particulars

	

	DATE OF BIRTH
	:
	01-January-1985
	
	
	

	Languages 
	:
	English, Hindi.Gujrati
	
	
	

	Marital Status
	:
	Married
	
	
	

	Gender
	:
	Male
	
	
	

	Permanent

Address
	:
	Village: BiriBari, 

Post: BiriBari,

Dist: Jaunpur,

UTTER PRADES.

Pin Cod-222129.



	
	
	

	
	
	

	Hobby
	:
	Reading, Learning, Traveling 
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