
UdayaKumarDash
Mobile:7678446639/9999129921

E-Mail:udaydash1972@gmail.com

Object:Toobtainachallengingpositionin“Accounts/FinanceDepartment”withanorganizationofrepute
thatprovidesopportunityforadvancement,andwhereIwillutilizemyexperience,knowledgeandskillsto
contributetothegrowthandproductivityoftheorganization.

ProfessionalSnapshot
Iam ahighlytalentedandexperiencedwith14yearsandaboveofpracticalexperienceandlongtrackrecord
ofsuccessinaccountsandfinancewithHotel,Restaurants&RetailIndustry.

Ihavestrongexperienceinthefollowingtask:FundManagement,Prepare&FillingTDSReturns,IncomeTax.
HandlingStatutoryAuditandResolveAuditorsQueries,InternalAudit,Supervisingdaytodayaccounts&
Financeactivitiesi.e.(Receivable:PreparationandReconciliationBilltoCompany(BTC),OnlineTravelAgency
(OTA)andPayble:CheckingInvoiceswithPurchaseorder,Stock&Inventoryworks.FinalizedMonthlyTrial
Balance,Profit& Loss Accountalso independently.Finalized GST Returns and Balance Sheetwith
Co-OperationbyFinanceControllerandC.A.

Iam confidentthatIcanbecomeatopperformeratyourcompany.Mylongterm careergoalistocontinueto
learnandgrow myspecialistskillsandabilities,whileutilizingmyexperience,knowledgeandskillstothe
benefitofanemployer.

GrowthPath

October.2019toApril.2021
HotelThePllazio.Gurgaon AssistantManagerAccounts&Finance
(A4*Hotel&Resorts)
ReportingHead:FinanceController.

June.2017toSeptember.2019.
ParadiseFoodCourtPvt.Ltd. AssistantManagerAccounts&Finance.
(AChainofHyderbadiBiryaniRestaurants)
Branchoffice:Gurgaon.H.o.Hyderabad
ReportingHead:FinanceController.

June.2014toMay.2017.
TheCorbetMangoBloom(Hotel&Spa) Asst.Manager/ManagerAccounts&Finance
Ram Nagar.Uttarakhand(H.o.NewDelhi)
(A4*Resort's&Spa)
ReportingHead:GeneralManager.

August-2011toMay.2014
TheParkLand(AGroupofHotels).NewDelhi Asst.ManagerAccounts&Finance
(A4*&5*Hotel&Resort's)
ReportingHead:GeneralManager.

April.2009toJuly.2011

TheHomeStoreIndiaLtd.(SabkaBazar). Sr.AccountsExecutive
(AFMCG&RetailCompany)NewDelhi
ReportingHead:FinanceController.

December.2007toMarch.2009
HotelHillView,Surajkund.Faridabad AccountsExecutive
(A5*Hotel&Resort's)
ReportingHead:FinanceManager



AreasofExpertise

StatutoryCompliances

* PreparedailyDBR(DailyBusinessReports),HandlingBankingTransactions&CashOperations,
ReconciliationofdailyCashSalesandCreditCardSales,PreparationofDailyFundStatusof
variousBanks,PreparingBankReconciliationStatementsDeductionofTDSfrom vendorsand
salaries,depositwithGovt.Accountandfillingquarterlyreturn.

* ControlandMonitorofDebtorsandCreditors,PreparationandScrutinyofVendordetailswith
PurchaseOrders,MonthlyonlinePaymentSchedulesbyManagement,ReconciliationofParty
Accounts,AgeingAnalysis.

* AssistingFinanceControllerinpreparingmonthlyfinancialstatements,month-endclosing
procedures,monthlyaccountreconciliations,Calculateandrecordmonthlyrevenue,Manageand
monitorOnlineTravelAgency(OTA)Reconciliation&ARageingreportandfollow-upwithclient
forcollection,manageinter-companyaccountswithManagingchartofaccounts,Prepareand
maintainfilesandrecordsinsoftcopiesandhardcopies.

* DataEntryandAccounting–Completedataentrywhichwouldincluderaisingsales invoices,
purchaseinvoices,bookingexpenses,pettycash,makingprovisions,allocationofprepaymentsto
expenses

* ManagingCashandPettycash–Handlingcashandpettycash,ensuringpettycash
availability,payingexpensesafterverifyingsupportingandproperapprovalswithFinance
Controller.Dailyverificationofbalances,depositofcashtobankensuringpropercontrolsare
keptinplaceforiou’s.

* AssistingFinanceControllerinManagingCashFlow–Manageandcontrolthecashflowto
ensuretheCompanyisproperlyfunded.Determinethepaucityoffundswellinadvanceandtake
correctivemeasuresdiscusswithperiodicallythecashflow.

* VerificationofBillswithConsumption,PreparationofBTC(BilltoCompany),ServiceCharges,Travel
AgentCommissions.CheckingSalesBillswithKOTS,PreparingConferenceBills,(BTC)and
BANQUETpartybills.

* ComputationofTDS,(IncomeTax)anddepositsthereof.PreparationofGST&FillingReturnsby
FinanceControllerorC.A.

* Managingtheaccounts,effectingTDSonpayments,whereverapplicable,depositionoftaxwith
theconcernedauthorities,issuancetoTDScertificates,reconciliationetc.

* PreparationandverificationofMonthlyStockStatements-MainStore,EngineeringStore,Banquet
Store,HousekeepingDepartment,Restaurntsandothers(I.e.inventoryofOutlets)weekly
wise.Checkingallinwardandoutwardinvoices,Stockwiseitemsandwastageitems.
PreparationProfitandLossAccountafterMonthlyInventory.

• PreparationandVerificationofMonthlyStaffSalary,calculationofLeaveEncashmentwithEPF&
ESIaftergettingfrom H.RDepartments.

• AssistingC.AforInternalAuditMonthly&FinalizationofBooksofAccountsco-operationbyCA
orF.C



AccountingOperations

* Controllingandsupervisingalldaytodayaccounting&financeactivities.

* Controllingaccountspayable,scrutinizingalltheVendorsbills,updatingvendors’accountsandprocess
paymentaccordinglyafterdeductingTDSifapplicable.

* Controllingaccountsreceivablesensurethatalltheinvoiceshavebeenraisedintimeasperthecontract,
purchase/workordersreceivedandupdatedtothecustomers’accounts.

* BankwithVendors,Customersandotheraccountsreconciliations.Company’sinterbranchReconciliation.

* FinalizationofTrialBalanceandpreparemonthlyProfit&LossAccountandCashFlowStatement.

* PreparingProfitabilitystatementandotherreportsasrequiredbythemanagementtoaidthem instrategic
decisionmakingrelatedtofundmanagementandprofitability.

Academiac

Qualification :B.Com (H)Graduatefrom UtkalUniversity.Bhubaneswar,Odisha

Computer/SoftwareSkills

MicrosoftOffice : MicrosoftWord,MicrosoftExcel,OutlookExpress.
AccountingSoftware : TallyERP9.0,E-TDS,WINHMS,IDSSOFTWARE&NAVISION

PersonalDetail

DateofBirth : 2ndMarch,1971
Father’sName : LateDinabandhuDash
MaritalStatus : Married
ResidenceAddress : Madangiri(NearbySaket)

NewDelhi-110062
LanguageProficiency : English,Hindi&Odia
Nationality : Indian

Date: (UdayaKumarDash)
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