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P.K.DEVIPRASAD

63/18B,MeenatchiPuram Lane

SouthVeliSt,

Madurai–625005.

MobilNo:+91-7402181877

Mailto :pk.prasad@rediffmail.com ,pkprasad.hr@gmail.com

CareerObjective:

Seeking a Human Resource Management Position where my professional
experienceandeducationwillallowmetomakeanimmediatecontributionasanintegral
partofaprogressivecompany.

EDUCATIONALQUALIFICATION:

QUALIFICATION SUBJECT UNIVERSITY/SCHOOL YEAROF
PASS

M.A LabourManagement MaduraiKamaraj Jun’08-09
MBA HR&Sys Bharathidasan

University
Jun’04–06

BBA Businees
Management

NationalCollege Mar’01-04

EXPERIENCE:

WorkingasaHRandAdminManageratGunaaKitchenEquipments,Maduraifrom Nov
2021totilldate.

WorkedasaHRManageratBellHotels(P)Ltd,Sivakasifrom Apr2010toJuly31st2020.

WorkedasanAdministrativeOfficercum StoresInchargeatAuraaInternational,Karur

from Oct09toApr2010

WorkedasHROfficerandMDAssistantatTRICHYOXYGENPRIVATELIMITED,TRICHY

from Feb’08toOct09.

FunctionsHandledinmycareer.

A.Workingcloselywithdepartments,increasinglyinaconsultancyrole,assistingline

managerstounderstandandimplementpoliciesandprocedures;

B.Recruitingstaff:thisincludesdevelopingjobdescriptions,preparingadvertisements,
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checkingapplicationforms,shortlisting,interviewingandselectingcandidates;

C.Negotiatingwithstaffandtheirrepresentativesonissuesrelatingtopayand

conditions;

D.liaisingwithawiderangeoforganisationsinvolvedinareassuchasracerelations,

disability,gender,age,religionandhealthandsafety;

E.developingpoliciesonissuessuchasworkingconditions,performance

management,equalopportunities,disciplinaryproceduresandabsence

management;

F.administeringpayrollandmaintainingrecordsrelatingtostaff;

G.Monitoringstatutorycomplianceactivities.

H.PrepareMISReport

I. PrepareIncentiveworksforKitchenandServiceDepartment.

J.Conductiontrainingprogrammeforservicestaffs.

K.ConductingtheTownHallMeetingandIssuingMonthlyBestemployeesawardfrom

departmentwise.

L.MonitoringandMaintenacneemployee’s&frontliner–Attendance,Leaverecord.

M.Checkingandverifyingnewjoiner’s–Qualification,Employmentdata,Personal

detailsandmaintainingpersonnelrecordsforemployeedetails.

N.listeningtogrievancesandimplementingdisciplinaryprocedures;

O.developing,withlinemanagers,HRplanningstrategies,whichconsiderimmediate

andlong-term staffrequirementsintermsofnumbersandskilllevels;

P.ConductExitInterview

Q.PreparingandControllingpayactivities(Timeofficeprocess)

R.VehiclesMaintenance

S.StoresRecordsMaintenance

T.MonitoringandMaintenacneemployee’s&frontliner–Attendance,Leaverecord.

U.Checkingandverifyingnewjoiner’s–Qualification,Employmentdata,Personal

detailsandmaintainingpersonnelrecordsforemployeedetails.

NotableHighlights

Reducingabsenteeism offrontlinersbyimplementingattendancebonus.

Initializingin–housetrainingshopforweldertrainingtocontrolattritionofwelders.
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CERTIFICATION

 HonourofDCA,DiplomoinSoftSkillDevelopmentCoures,TypewritingEnglish
higher&Tamillower

PersonalProfile:

Father’sName : P.L.Kuppusamy(Late)

DateofBirth : 22ndDec1984

Gender : Male

Nationality : Indian

Religion : Hindu

MaritalStatus : Married

LanguageKnown : Tamil,English,Sowrastra.

Refrence : Mr.A.R.Ramachandran

AGM –PM &amp;IR,BHEL,TRICHY-15.

Ref.Contactno : 0431-2614873.

Refrence : Mr.SrininvasanN

FormerConsultant&V.P.BellGroupofHotels.

Ref.Contactno : 8870788822

Date:

Place:Trichy (DEVIPRASAD.P.K)
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